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CONTRACT REVIEW ROUTING FORM
(Asset Management Center)  
<INSTRUCTIONS: Fill-out or/check as appropriate. Write NA if not applicable.>
	TRANSACTION DETAILS
	CLIENT NAME:
	

	
	Contract TYPE:
	[image: image1.png]        MOA          MOU         Reservation Contract          Lease  Contract         Others______________

	
	DURATION:
	
	TOTAL PRICE:
	

	
	ACCOUNT EXECUTIVE:
	
	CONTRACT NUMBER:
	

	
	BRIEF DESCRIPTION OF THE  EVENT / TRANSACTION
	


	<INSTRUCTIONS: Fill-out or/check as appropriate. Write NA if not applicable.>

	ENDORSEMENT AND APPROVAL 
	1. Customer Requirements & Business Implications:

(a) Details cleared by Client-representative

(b) Pricing details validated and confirmed
(c) Facilities-requirements duly noted
(d) Others: _______________________________
_________________________________________ 
_________________________________________
	Recommended by:

                                                   /  (date) 
Authorized Signatories

	
	2. ENDORSED for Approval:

                                                         /  (date) (date)

Authorized Signatories
	3. APPROVED:

                                                 /  (date)  (date)

Authorized Signatories


	REVIEW
	4. Financial Considerations:

(a) CAF-noted amounting to P________________

(b) Financially sound & compliant to existing R/R
(c) Budget Code = 
(d) Others: _______________________________
_________________________________________ 
              _________________________________________
	Reviewed by:

Angela R. Manikan  /  (date)

Director, FAO-SSC

	
	5. Overall administrative review:

(a) Compliant w/ pertinent contracting policies

(b) Generally accepatable w prescribed procedures 
(c) Others: _______________________________
_________________________________________ 
              _________________________________________
	Reviewed by:

Ma. Yvette  O. Navarro  /  (date)

Adviser, LSU / OSVP-SOG


	NOTARIZATION
	6. LEGAL REVIEW:

Notary Public  /  (date)
	· Doc No.:  _____________________
· Page No.: _____________________

· Book No.: _____________________

· Series of : _____________________


	· DISTRIBUTION
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